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Koristni nasveti pri pisanju zaključne naloge
· While writing please follow the Guidelines writing scholarly and scientific works at FOS (SA-005).
· Delete BLANK PAGE (BACK OF THE COVER), etc.

· Author's statement must be edited and you have to remove unnecessary words (about gender and type of final work), also remove long lines.

· The table of contents only lists headings at the first three levels.

· References and Appendices are not numbered sections.

· If a heading has a subheading, there must be at least two subheadings.

· There is no text between the heading and first subheading. Same applies for the subheadings on third and fourth level.
· When using acronyms follow the example: …execution of business processes will be analysed in the context of Business Process Management (BPM).
· While quoting URL addresses follow the example:… expressions in the field of informatics are translated by online dictionary Islovar (www.islovar.org) , published by ….
· If your word in text is bolded follow the example: …professionalism and knowledge of employees, tasks can be completed faster, …

· Example of APA style table with note and reference:
	Table 4.1. Assessment scale of the »Initiative« competency

	Weight
O
	Description of competency development*

	2
	Addresses Current Opportunities or Problems

	3
	Is Decisive in a Crisis

	5
	Anticipates and prepares for a specific opportunity or problem

	8
	Anticipates situations years ahead and acts to create opportunities or avoid problems

	Note. *: competency develpoment graduates with description of one’s behavior.


· Example of quotation and of quotation with correction in square brackets:
» [For] successful strategy execution a clear definition of the core business processes should be defined and they should follow directly from the strategy,« said Browning (1993, p. 50). Spanyi (2003, pp. 87 – 96) emphasis: »Strategy, therefore, should drive business processes and business processes should drive organizational structure.« 
· Example of two comments and quotation:

Organizations that do not remain competitive, will fail. Stanovnik et al. (2008, p. 20) are noting that Slovenia compared to the EU lags behind in the field of innovation productivity. That was also observed during our survey.

· Example of quotation, marked by year and page of quotation:

Javidan, Teagarden and Bowen (2010) say that managers working in an increasingly globalised, intercultural, and connected world environment should mainly develop the following competences: intellectual capital (i.e., knowledge of international business, the capacity to learn), psychological capital (i.e., openness to different cultures and the capacity to change), and social capital (i.e., the ability to form connections, to bring people together, from stakeholders, clients, suppliers and regulatory agencies – who have different social heritages, professional backgrounds, or political outlook). The afore-mentioned authors obtained these results on the basis of research conducted among 5,000 managers in American, European and Asian companies who were asked about their view of a successful global leader in the international environment. (pp. 109–113)

· Example of bibliographical referencing while quoting whole paragraph:

Successful organizations are those organization that are able to timely respond to the requirements of a complex and rapidly changing social environment, while capable organizations are those organization that are able to implement such changes. The implementation thereof depends on two basic things: availability of resources and their competences and ability of openness to change and their introduction. (Davenport & Prusak, 1998, p. 64)

· Example of quotation, marked by indention and size of writing:

A functional organizational structure is the oldest and still the most frequently implemented organizational structure. Markič and Verle (2012) state the following:

Various terms are used in the organizational literature for the functional organizational structure, such as line structure, hierarchical structure, pyramidal structure, autarkic structure, and similar. The scientific basis for it has been developed by the French scientist Fayol. An important consequence of Fayol’s studies of management organization is a decomposition of business operations of a company into business functions. He believed there are six business functions in an industrial company, i.e. (Belak, 1993, p. 211): technical function, market function, finance function, security function, accounting function, and administrative function. (p. 54)
· Case of listing in bullets with coma or semi-colon at the end of bullets:
The disadvantages of a functional organizational structure are (Ivanko, 2004, p. 41; Spanyi, 2006, p. 107):

 
(1) lack of flexibility;
 
(2) slow communication;
 
(3) slow decision-making and implementation of decisions;
 
(4) onerous implementation of work results in production.

· Example of paragraph separation and bullet listing with dot at the end of bullet:
They strongly emphasise the ability of establishing good social relations, a strong desire for achievements and the ability of solving problems, strategic planning, and the capacity to change. When measuring competences they start from certain basic characteristics, such as: personal characteristics, motives, skills, knowledge, self-concept, cognitive and social skills.

Besides professional technical and methodological qualifications, analytical and systematic thinking, mastering specific competences (e.g., working with new media), the following competences are equally important according to Hron (2004, p. 11): 

· Social and personal competence, i.e. communication skills, listening, empathy, teamwork, flexibility, mobility, strong will, creativity.
· Cultural competence, besides general education and knowledge of social, economic, and political context including knowledge of other cultures and ability of adapting to international conditions.
· Action competence, including ability to accept challenges and responsibility, and ability to realize given tasks in practice.
· One style is chosen for paragraph or bullet enumeration and used throughout the whole text.
· There is no space between colon and first bullet.
· Hypotheses quotation example:
Considering the above and the research questions outlined, the following alternative hypotheses were created:

· Hypothesis 1 - Social, personal, entrepreneurial, and leadership competences have a statistically significant positive impact on the modern process-oriented organization. 

· Hypothesis 2 - Entrepreneurial competences have a statistically significant positive impact on the modern process-oriented organization. 

· APA style statistical expression example:
If we report only p this represents 2-tailed test or p(2-tailed), 1-tailed testis marked as p(1-tailed).  M is marking the mean, Mdn median,  SE represents standard error of mean and r represents effect size. Numeral values shall be exact to two decimal places. Statistics shall be presented according to American Psychological Association (APA) style.

· T-test and descriptive statistics quotation example:
Level of current renovation of business processes (M = 19,93, SE = 0,44) is lower as expected in the future or next three years (M = 21,25, SE = 0,48). Correlation is strong since correlation coefficient is 0,85, p < 0.001. Dependent t-test statistics shall be present in the following form t(76) = 5,13, p < 0,001, r = 0,51.

· Regression analysis quotation example:

Based on scatterplot and regression line, we can argue that there is correlation between current and future renovation of business processes. This estimation can be proven by regression statistics. In the first step we calculate correlation between both variables. It is expressed as correlation coefficient R = 0,84, which conforms strong correlation. Regression model is developed in the manner that 70 % of future renovation of business processes can be explained by the current level of business processes renovation while remaining 30% can be explained by other influences, since R2 = 0,7. We can perform also F-test, which can be expressed as F(1) = 306,68, p < 0,001. Based on the table 4.3 one can see that correlation coefficients are b0 = 2,14 in b1 = 0,95. Regression equation can be commented as it follows: future level of renewal can can be computed in the way that we add 2,14 to 0,95 level of current renovation.
	Table 4.2. Influence on First Maturity Level of the Process-Oriented Organization

	
	B
	SE
	Beta
	T
	p

	(Constant)
	1.614
	0.724
	 
	2.230
	0.027

	x17
	0.603
	0.240
	0.273
	2.511
	0.013

	x21
	0.700
	0.256
	0.326
	2.734
	0.007


· APA sytle picture example:
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Figure 5.1. Present and future situation.  Adapted from »Izzivi prenove informatike«, in F. Kralj in A. Novak, 2011, Revija upravljanje, 19, p. 20.
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